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Each of us want to insure weEach of us want to insure we
provide our cl ients with the bestprovide our cl ients with the best
possible experience when theypossible experience when they
are buying or sel l ing aare buying or sel l ing a
home. Clear concisehome. Clear concise
communication is cri tical tocommunication is cri tical to
insure that al l  parties in theinsure that al l  parties in the
transaction are aware of theirtransaction are aware of their
role in the transaction and theirrole in the transaction and their
responsibi l i ty. Each cl ient isresponsibi l i ty. Each cl ient is
different and we need to real izedifferent and we need to real ize
this so the agent and their cl ientthis so the agent and their cl ient
do not become frustrated withdo not become frustrated with
how we communicate. Somehow we communicate. Some
cl ients want to be total ly involvedcl ients want to be total ly involved
in the transaction, and want asin the transaction, and want as
much information as the agentmuch information as the agent
can provide. Other cl ients justcan provide. Other cl ients just
want basic facts, and do not wantwant basic facts, and do not want
to know every l i ttle detai l  aboutto know every l i ttle detai l  about
the transaction they just want tothe transaction they just want to

https://youtu.be/j96hM84kGkg27s
https://vimeo.com/175436802
https://www.fmls.com/contact-us
https://www.youtube.com/watch?v=L9h2KzLYcGU&list=PL3bYrenhx_EPmE8G6yX4G0XWxt3-NuFH-
https://www.youtube.com/watch?v=e8IOG_S5E3c
http://georgiagolfandtravel.com/newsletter/newsletter_april_2018.php
http://georgiagolfrealestate.com/


We, at Drake Realty,We, at Drake Realty,
are continuouslyare continuously
str iving to enhancestr iving to enhance
your real estateyour real estate
business with the latest technology.business with the latest technology.
Dotloop guarantees your contractsDotloop guarantees your contracts
are received by our off ice in a t imelyare received by our off ice in a t imely
manner, saving you time andmanner, saving you time and
keeping you compliant with GRECkeeping you compliant with GREC
and Drake Realty. To sign upand Drake Realty. To sign up
for Dotloop services, please click thefor Dotloop services, please click the
link below to email our dotloop team.link below to email our dotloop team.
If you have used or are currentlyIf you have used or are currently
using dotloop, advise our dotloopusing dotloop, advise our dotloop
team so we can link your dotloopteam so we can link your dotloop
account with Drake Realty .Pleaseaccount with Drake Realty .Please
indicate if you use GAR or RE forms.indicate if you use GAR or RE forms.

Best PracticesBest Practices

This is "Best Practices" by dotloop
on Vimeo, the home for high quality
videos and the people who love
them.

Read more
vimeo.com

Dotloop makes i t easy for you to  do anDotloop makes i t easy for you to  do an
enti re  rea l  esta te  transaction on l ine  andenti re  rea l  esta te  transaction on l ine  and
not have to  prin t any aspect o f yournot have to  prin t any aspect o f your
transaction.transaction.
  
You simply set up a  “ loop” fo r e i ther aYou simply set up a  “ loop” fo r e i ther a
property address or a  speci fic cl ien t, andproperty address or a  speci fic cl ien t, and
start add ing forms in to  the loop. You canstart add ing forms in to  the loop. You can
forward documents, communicate  w i th  theforward documents, communicate  w i th  the
office , separate  parts o f the contract in tooffice , separate  parts o f the contract in to
sing le  documents, e  sig , and submi t yoursing le  documents, e  sig , and submi t your
b ind ing contract fo r review a l l  viab ind ing contract fo r review a l l  via
dotloop. dotloop. 

Dotloop is smart phone fr iend ly making i tDotloop is smart phone fr iend ly making i t
easy to  read and sign documents via  aeasy to  read and sign documents via  a
smartphone.smartphone.

You can a lso  send documents to  theYou can a lso  send documents to  the
closing a ttorney and the loan o fficer asclosing a ttorney and the loan o fficer as
wel l . we l l . 

be aware of the bottom l ine resultbe aware of the bottom l ine result
and how i t impacts theand how i t impacts the
transaction.transaction.
  
Agents need to insure theyAgents need to insure they
protect their cl ient in aprotect their cl ient in a
transaction. One of the best waystransaction. One of the best ways
to keep al l  parties on track theto keep al l  parties on track the
agents, the buyer, and the sel lersagents, the buyer, and the sel lers
is to use and give al l  parties inis to use and give al l  parties in
the transaction a copy of thethe transaction a copy of the
Reminder of Important Dates inReminder of Important Dates in
the Purchase and Salethe Purchase and Sale
Agreement. This form clearlyAgreement. This form clearly
states the offer date, the bindingstates the offer date, the binding
agreement date, l ist al l  keyagreement date, l ist al l  key
players in the transaction. Theplayers in the transaction. The
amount of Earnest Money amountamount of Earnest Money amount
is l isted, and i f additional Earnestis l isted, and i f additional Earnest
Money is to be received i t can beMoney is to be received i t can be
l isted. The day due di l igence,l isted. The day due di l igence,
appraisal and financeappraisal and finance
contingencies are l isted on thiscontingencies are l isted on this
form. Type of loan is l isted asform. Type of loan is l isted as
well  as the closing date, and thewell  as the closing date, and the
date of possession. This form isdate of possession. This form is
copied to al l  key players in thecopied to al l  key players in the
transaction Buyers and Sel lerstransaction Buyers and Sel lers
agent, the lender, and the closingagent, the lender, and the closing
attorney. This forms keepsattorney. This forms keeps
everyone aware and oneveryone aware and on
track. Reviewing this form helpstrack. Reviewing this form helps
the agent to insure her cl ient isthe agent to insure her cl ient is
getting the inspection done andgetting the inspection done and
paying the lender for thepaying the lender for the
appraisal so i t can beappraisal so i t can be
scheduled. There is very l i ttlescheduled. There is very l i ttle
room for error on dates i f thisroom for error on dates i f this
form is uti l ized, and i t helps theform is uti l ized, and i t helps the
agent to quickly see when theyagent to quickly see when they
need to decide to move forwardneed to decide to move forward
from due di l igence, or terminatefrom due di l igence, or terminate
the contract during due di l igencethe contract during due di l igence
in the correct period of time toin the correct period of time to
protect their cl ients Earnestprotect their cl ients Earnest
Money. Once past due di l igenceMoney. Once past due di l igence
the agent must stay on top of thethe agent must stay on top of the
appraisal and finance date toappraisal and finance date to
insure the loan is approved andinsure the loan is approved and
their cl ient can move forward totheir cl ient can move forward to
closing.closing.
  
The buyer’s agent needs toThe buyer’s agent needs to
insure once they are binding thatinsure once they are binding that

https://vimeo.com/175436802


Dotloop reduces time spent pu l l ingDotloop reduces time spent pu l l ing
documents together as a l l  documents aredocuments together as a l l  documents are
located conven iently in  the “ loop”.located conven iently in  the “ loop”.
  
Drake Real ty is provid ing a  dotloopDrake Real ty is provid ing a  dotloop
account fo r every Drake agent. If youaccount fo r every Drake agent. If you
haven ’ t signed on just cl ick the l inkhaven ’ t signed on just cl ick the l ink
be low. Please ind icate  whether you usebe low. Please ind icate  whether you use
GAR or RE Forms. GAR or RE Forms. 

The Dotloop Team wi l l  repsond wi th  yourThe Dotloop Team wi l l  repsond wi th  your
sign in  in formation and tra in ing video.sign in  in formation and tra in ing video.
The Dotloop Team is happy to  provideThe Dotloop Team is happy to  provide
addi tiona l  tra in ing once you have viewedaddi tiona l  tra in ing once you have viewed
the tra in ing video. Tra in ing can be donethe tra in ing video. Tra in ing can be done
in  person or via  go to  meeting on l ine .in  person or via  go to  meeting on l ine .

Sign up for dotloopSign up for dotloop

they send the closing attorney athey send the closing attorney a
ful ly executed contract. Once thisful ly executed contract. Once this
is acknowledged set a closingis acknowledged set a closing
date and communicate i t to al ldate and communicate i t to al l
parties. Insure an inspection isparties. Insure an inspection is
immediately scheduled by yourimmediately scheduled by your
cl ient so there is ample time tocl ient so there is ample time to
address any repair concerns prioraddress any repair concerns prior
to the end of due di l igence.to the end of due di l igence.
  
What is l isted above seems veryWhat is l isted above seems very
basic and elementary, but thesebasic and elementary, but these
are the i tems that get agents inare the i tems that get agents in
trouble everyday due to lack oftrouble everyday due to lack of
fol low up and fol low through. Youfol low up and fol low through. You
should always insure you areshould always insure you are
protecting your cl ients Earnestprotecting your cl ients Earnest
Money, and insuring everythingMoney, and insuring everything
you do in a transaction is toyou do in a transaction is to
protect your cl ients best interest.protect your cl ients best interest.
Remember your best source ofRemember your best source of
bui lding your pipel ine is throughbui lding your pipel ine is through
previous cl ients recommendingprevious cl ients recommending
you to another individual. you to another individual. 

Remember to maintain yourRemember to maintain your
Georgia Real Estate LicenseGeorgia Real Estate License
by taking the required CEby taking the required CE
Classes. Also don't forget toClasses. Also don't forget to
renew your license prior to itrenew your license prior to it
expiring. For more informationexpiring. For more information
on your GA Real Estateon your GA Real Estate
License you should log intoLicense you should log into
GREC OnlineGREC Online
Services. Please see the linkServices. Please see the link
below.below.

License LawLicense Law
Reminder of the MonthReminder of the Month

License Law Reminder ofLicense Law Reminder of
the Month – Real Estatethe Month – Real Estate
Terminology andTerminology and
Definition ContinuedDefinition Continued

f)f)
"Buyer" means a purchaser, a"Buyer" means a purchaser, a
person who acquired or attemptsperson who acquired or attempts
to acquire or succeeds to anto acquire or succeeds to an
interest in real estate;interest in real estate;

(g)(g)
"Candidate for Licensure" means"Candidate for Licensure" means
any person who is in the processany person who is in the process
of completing the requirementsof completing the requirements
for a l icense or an approval asfor a l icense or an approval as
set forth in O.C.G.A. Chapter 43-set forth in O.C.G.A. Chapter 43-
40 and in any Chapter of the40 and in any Chapter of the
Commission's Rules andCommission's Rules and
Regulations but who has notRegulations but who has not
successful ly completed al l  ofsuccessful ly completed al l  of
them.them.

mailto:drakedotloop@gmail.com


GREC Home PageGREC Home Page

GREC Online ServicesGREC Online Services

Remember to log into FMLS and
GAMLS to keep your log in
active.
FMLS Tech Support
404.255.4215
GAMLS Support
770.493.9000

FMLS Member LoginFMLS Member Login

GAMLS Agent LoginGAMLS Agent Login

FMLS - Contact UsFMLS - Contact Us

Contact Us Privacy Policy Terms of
Use Copyright (DMCA) Notice
Accessibility Notice

Read more
www.fmls.com

(h)(h)
"Cl ient" means a person who has"Cl ient" means a person who has
entered into a brokerageentered into a brokerage
engagement with a real estateengagement with a real estate
broker;broker;

(i )(i )
"Customer" means a person who"Customer" means a person who
has not entered into a brokeragehas not entered into a brokerage
engagement with a broker but forengagement with a broker but for
whom a broker may performwhom a broker may perform
ministerial  acts in a real estateministerial  acts in a real estate
transaction;transaction;

(j)(j )
"Dual agent" means a broker who"Dual agent" means a broker who
simultaneously has a brokeragesimultaneously has a brokerage
relationship with both sel ler andrelationship with both sel ler and
buyer or both landlord and tenantbuyer or both landlord and tenant
in the same real estatein the same real estate
transaction;transaction;

(k)(k)
"Firm" means a sole"Firm" means a sole
proprietorship, partnership,proprietorship, partnership,
l imited l iabi l i ty company, orl imited l iabi l i ty company, or
corporation l icensed by thecorporation l icensed by the
Commission as a broker;Commission as a broker;

(l )(l )
"Franchise name" means any"Franchise name" means any
name, the use of which requiresname, the use of which requires
obtaining permission fromobtaining permission from
another who has an existing andanother who has an existing and
continuing right in that tradecontinuing right in that trade
name by virtue of any state orname by virtue of any state or
federal law;federal law;

(m)(m)
"Franchisee" means a fi rm"Franchisee" means a fi rm
l icensee authorized to use al icensee authorized to use a
franchisor's trade name as part offranchisor's trade name as part of
or in conjunction with theor in conjunction with the
l icensee fi rm's name;l icensee fi rm's name;

(n)(n)
"Franchisor" means a business"Franchisor" means a business
enti ty owning a trade nameenti ty owning a trade name
whose use by others the owner ofwhose use by others the owner of
the trade name controls andthe trade name controls and
authorizes;authorizes;

The topics above were discussed
extensively at the recent

https://www.grec.state.ga.us/
https://www.grec.state.ga.us/info/wcls.secure_login?p_action=Continue&p_errors=N
https://www.fmls.com/MemberLogin/login.cfm
https://www.gamls.com/index.cfm
https://www.fmls.com/contact-us


License Law CE Class. Please insure you
comply with License
Law at all times to insure your business is
being conducted
within the rules and regulations of the Ga.
Real Estate
Commission.

If you are paid at table, please deposit
the Drake check via Bank Shot and email the
fully executed CD to
drakecommdeposit@gmail.com.

Questions or concerns call 
Mary Gasparini
drakerealoffice@gmail.com
770-365-4865

Bank Shot TipsBank Shot Tips

There is a new update for AppleThere is a new update for Apple
ISO & Android phones. You canISO & Android phones. You can
find the update in the App Storefind the update in the App Store
or Google Play Store.or Google Play Store.

The upgrade al lows the you toThe upgrade al lows the you to
reset your password. It also l istsreset your password. It also l ists
al l  i tems with newest transactional l  i tems with newest transaction
at the top.at the top.

It al lows for sign up with a brokerIt al lows for sign up with a broker
code fi rst and then once youcode fi rst and then once you
enter your information, you canenter your information, you can
confirm the company. You cannotconfirm the company. You cannot
enter an inval id broker code as i tenter an inval id broker code as i t
wi l l  tel l  you i t is inval id.wi l l  tel l  you i t is inval id.

Bank Shot saves you time and
money. Download the Bank Shot app
to your SmartPhone today. Available
for IPhone and Android
applications. For a copy of
instructions email
drakestockbridge@gmail.com. 

RANDALL C. MCMICHAELRANDALL C. MCMICHAEL

Visit Our PartnerVisi t Our Partner

McMichael & Gray, PC is Drake
Realty's Preferred attorney. Please
contact McMichael and Gray, PC for

all your closing needs.

Main Number: 678-373-0521

McMichael & Gray, PC is a preferred
HUD attorney. 

Please use the form linked below
New Buyer Select Form

Drake Agent's Concierge Link

http://undefined/
mailto:drakestockbridge@gmail.com.
http://files.ctctcdn.com/a923aed6001/adddb20d-c2ad-419f-ad17-c1d2150d216c.pdf
mailto:drake@mcmichaelandgray.com


EDWARD M. GRAY, IVEDWARD M. GRAY, IV

Visit our websiteVisit our website

When you close with McMichael & Gray
you have the option to be paid at
table. Turn the Pay at Close form in 5 day
prior to closing to insure you are paid at
table. If you have not received at Pay at
Close form, please contact on of the
Drake Offices and receive the form via
email.

Deanna MatneyDeanna Matney

Visit our websiteVisit our website

Dream Home WorksheetDream Home Worksheet

Visit our websiteVisit our website

Visit Our PartnerVisit Our Partner

Drake Realty is Proud to partner with
NewAmerican Funding, Inc. 

If you need assistance with any deal,
Deanna is available to you 7 days a
week. Deanna has 21 years of experience
and will work hard for you and your
client. Do not hesitate to contact her
today!

Deanna Matney
Direct: 800 450-2010 x 3040
Cell:   770-823-7991
Fax:     706 412-5068
Email  Deanna.Matney@nafinc.com

Drake Realty PartnersDrake Realty Partners

Georgia Golf & Travel Apri lGeorgia Golf & Travel Apri l
Newsletter Newsletter 

Visit our websiteVisit our website

http://www.mcmichaelandgray.com/
http://www.newamericanagent.com/deannamatney
http://files.constantcontact.com/a923aed6001/8c20b214-a0f7-4273-8355-860e887ac24b.pdf
http://georgiagolfandtravel.com/


The Orchard Golf & Country Club is
a private 18-hole championship golf
course. The layout is a journey
through picturesque mountains
making it the absolute golfing
experience designed by famed golf
course architect, Dan Maples.
Membership...

Read more
georgiagolfandtravel.com

IntroducingIntroducing
Georgia Golf Real EstateGeorgia Golf Real Estate

Doug Hollandsworth of Georgia
Golf and Travel created
georgiagolfrealestate.com to
showcase Drake Realty Agent's
top property listings. This website
is viewed across the country and
is a great opportunity for you to
show off your top listings as
potential clients decide if Georgia
is their best relocation
opportunity.

Georgia Golf Real Estate |Georgia Golf Real Estate |
Real Estate in GeorgiaReal Estate in Georgia

Read more
georgiagolfrealestate.com

Upcoming EventsUpcoming Events

Click the Buttons to RegisterClick the Buttons to Register
for the Classes below.for the Classes below.

MAY 8th -  Free CE 3 hour CreditMAY 8th -  Free CE 3 hour Credit
Course Advertising, SocialCourse Advertising, Social

Media; "The Rules" taught byMedia; "The Rules" taught by
Judge ParkerJudge Parker

MAY 15th -  Free CE 3 hourMAY 15th -  Free CE 3 hour
Credit Course License LawCredit Course License Law

taught by Judge Parkertaught by Judge Parker

If you are in need of CE Credit Hours,
please email Mary at
drakerealoffice@gmail.com

http://georgiagolfandtravel.com/newsletter/newsletter_april_2018.php
http://georgiagolfrealestate.com/
https://events.r20.constantcontact.com/register/eventReg?oeidk=a07efb546c0c3c66f5b&oseq=&c=&ch=
https://events.r20.constantcontact.com/register/eventReg?oeidk=a07efb51ool58c7979e&oseq=&c=&ch=
mailto:drakerealoffice@gmail.com


Earn 2 Free Months for Each ReferralEarn 2 Free Months for Each Referral
That Signs up With DrakeThat Signs up With Drake

Have them CallHave them Call
Mary 770-365-4865Mary 770-365-4865



Glenn Bernie Mary

DRAKE REALTY  ABOUT US  CONTACT US

As a l icensed Georg ia  Real  Esta te  Agent i t i s your responsib i l i ty to  keep up to  date  onAs a  l i censed Georg ia  Real  Esta te  Agent i t i s your responsib i l i ty to  keep up to  date  on

changes implemented by the Georg ia  Real  Esta te  Commission (GREC) and Drakechanges implemented by the Georg ia  Real  Esta te  Commission (GREC) and Drake

Real ty.Real ty.

Please Remember to Sign In to the Drake Database every 14 days to stayPlease Remember to Sign In to the Drake Database every 14 days to stay

compliant.compliant.

http://www.drakerealty.us/index.php
http://www.drakerealty.us/about.php
mailto:drakerealoffice@gmail.com

